


13 January 1976 ,* m 


MEMORANDUM FOR: 


SUBJECT 


Director of Communications 
Director of Finance 
Director of Joint Computer Support 
Director of Logistics' 

Director of Medical Services 
Director of Personnel 
Director of Security 
Director of Training 
Special Support Assistant, DBA 

Office Heads* Foreign TDY Travel and 
Office Heads’ Conference 


1 . 

occurred 
Heads . 


An important development on foreign TDY travel has 
since we recently solicited travel plans fro® Office 


a n i7£ receipt of OMB Bulletin No. 76-9, dated 

EstahjfsWntl 5, t: J* the !?® ads °f Ex ®cutive Departments and 
The if J! 5 e ,f U ^® C ? °f Control of official travel.’ 

SleS U If?3 0 u Of *i he Tt B S ll S tln is t0 reduce and minimize travel 
Hein® the J * s * Government." A separate memorandum is 

ing issued to appropriate Agency components on this Bulletin. 

n*T**r»A»*Jl! e ^ rst P ur P° se °f this lasraoranduffi is to establish 

travel °n? £ nrrf S|>0 « Si I eiieS £ Z ? if as iX Pertains to the foreign 
a ? ffic ? H f ads * We hav « reviewed carefully the 

llllntili a f‘ 4 b *f? a on cri ^ria which separates 

It kSI;! 1 ,.!! opposed to desirable travel and. further, to give 

dltmJjLS' ! S J, ss . 1 f »®cessary on a world-wide basis, have 

will™® approve l t,e following travel for Calendar Year 1976 


a » 

approved. 


All planned, medical conferences are 


... T l*Z 01 h X the two senior officers of 

the v ff ice of Security to three geographical 
areas is approved. 


f { 4n*Sp§i*fre£K , fl a 
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c. Travel by the two senior officers 
of the Office of Communications^ to two 
different areas is approved. 


d. Travel by the two senior officers 
of the Office of Finance to two different 
areas is approved. 

e. Travel to Europe and the Near East 
by the Director of Logistics is approved. 

£. Travel by the Special Support Assis- 
tant. DDA and the Director of Personnel to the 
Par East area is approved. 


Because other desirable travel has been curtailed, we propose 

to task each traveler with certain matters t0 T £ U JJ5e r^o in sure 
the normal purview of his responsibilities. In order to insure 

the most broad coverage of the Far East, I am asking .f* 

to consult with Mr. Gambino to insure that there is 
only the minimum of visitation to the same Stations by r. 

Gambino and Messrs. and Janney • We *“ v ® tltld 

cancel the planned Support Conference m the Far East which would 

have involved the travel of 20 people. At the “^durin^the * 
McMahon nor myself are planning any foreign travel during the 
year, although this decision is subject to continuing review. 

r Jjy|ml|y|^da^^old a„ f 0«ice 

that Office Direc- 

tors attend these conferences and because of that I am asking 
the following for all approved travel as listed above 
planned f or this spri ng. Each approved traveler is asked to 
renort to Monday, 19 January, the time block with 

in which he will be traveling in the spring. Based on an 
analysis of this information^ we will endeavor to establish a 
weekend when all Office Heads will be in Washington. 

5 Preliminary planning for an agenda will be undertaken 
by the ^senior staff o fjy Offic e. I ask that each Office Head 
.submit in writing to b Y Monday, 26 January, items 

th£y would like to see included on the agenda. 

- 6 I t egret the necessity for not being able to approve 
all requested travel as submitted. You will see, however, Y 
virtue of the other memorandum being submitted separately on 
aforementioned' 0MB Bulletin that the Agency will be held 
responsible for the implementation of the policy guidance given 

by OMB . /£/ John F. BlaK 


Approved For RQ\ea$e>2MQdO%m^Q\A-tik)P'fir- 


Blake 
•ector 

130017-2 

Administration 


John F. 
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